
FILE: GAB

The purpose of this policy is to ensure that all positions have clear, detailed, and up-to-date job
descriptions. Job descriptions define roles, responsibilities, qualifications, and expectations to
maintain transparency and organizational efficiency.

All job positions will have a written job description, which will be created at the time a position is
established. Job descriptions will be reviewed every five years or as necessary to ensure they
remain accurate, relevant, and aligned with the needs of the district.

Any new job description or revisions must be made through the appropriate channels, which
includes a first and second reading by the Regional School Unit 1 Board of Directors. Employees
will be notified in writing of any significant changes to their job description.
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